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BOOKS AND STUDY MATERIALS FOR COURSES 

ADULTS
1. INTRODUCTION


According to my own experience, there is just a small difference in using specific books for learners in Language schools and English language courses for adults and books used in schools for pupils. It always depends on the level of their English skills and speaking and grammar level. On the other side, it is very different in courses where adult learners are being prepared for certificates or exams. I have decided to make you clear three types of books used in English courses for students at the same level of English – intermediate – but for different purposes of the learner study. Those books are Headway Intermediate, Inside Out intermediate, English File for intermediate business English.
2. HEADWAY student's book and work book – INTERMEDIATE NEW


This book is very popular in English courses and also in grammar schools, today exists also the newest version Headway New New, but I would like to introduce Headway New as such.

 
Headway New consists of a student's book and workbook with key. For teachers and lecturers there is also teacher's book as a guide for appropriate teaching and professional understanding of instructions, grammar sections and exercises with correct answers.

2.1 Construction of the book 
This book as I have already mentioned consists of two parts. Both of them given to students and always bound up, because the exercises deal with grammar sections and articles in the study book.

Headway Intermediate New consists of twelve units. These twelve units are divided into four bulks or sector same as the school year. It means that every three units there are prepared check ups and stops for students so that they can summarize and check their skills and new information. Thanks to the exercises, they can better absorb new grammar and phenomena of English language. Both parts of the book  are interconnected systems the exercises in work book cohere and relate with tasks and grammar spots in the study book. They are thematically divided and the grammar is gradually learned, step by step from easier to more difficult and complex. The given grammar in this book is always of the same structure but differenciated according to the level of English. 

Each unit consists of seven or eight pages. Each unit has the same organisation of work and study. The sections are: Grammar, Vocabulary, Postscript, Reading, Speaking, Listening, Writing.

At the beginning of the book, there is a content clearly divided in these sections with given themes and topics. Each unit is thematically oriented in specific theme of everyday life. It is easy to read this book and find information in it thanks to this clear organisation at the beginning. Each topic, theme or grammar section has it own reference to particular page number where you can study it properly. This is named in Headway as Language input. Very clear summary and outline as for students so for teachers. I would like to give you the whole list of units in this book.
2.1.1 Units

1. What a wonderful world (sounds and spelling, auxiliary verbs, short answers, questions and negatives, language in use and social expressions like never mind, it is my round, it is your turn, you must be joking, reading about the wonders of the world and comprehension check with questions an correcting mistakes)

2. Happiness (present times and passive, sports and leisure activities, numbers like money, fractions, decimals, phone numbers, dates and percentage, article about nun sister Wendy with discussion, describing people.

3. Telling tales (past times, art, music and literature, verbs and nouns that go together, giving opinions, articles about artists, write a narrative story, usage of adverbs of frequency)

4. Doing the right thing(modal verbs, describing people, requests and offers, text about good manners, talking about school rules, entertainment and friends)
5. On the move (future forms going and will, comparison with present continuous, weather, travelling around, arranging to meet, favourite holidays, geography of British Isles, weather forecast, sending a fax)

6. Likes and Dislikes (questions with like, verb patterns like want to do and enjoy meeting, word that go together rich food, tall people, historic town, signs like dry clean only, text about English food, cooking, recipe, restaurants, descriptive writing.

7.  The world of work (present perfect simple, phrasal verbs, making a phone call, roleplay choosing a career, formal letter)

8. Imagine ( conditionals, time clauses, modifying adverbs, making suggestions, speaking about charities, describing a place)
9. Relationships (modal verbs, character adjectives, agreeing and disagreeing, quiz what person are you, talking about families, class survey about sisters and brothers)

10. Obsessions (present perfect continuous, time expressions with since and until, compound words, complaining, discussion about smoking according to the article, begging and ending letters) 

11. Tell me about (indirect questions, question tags, idioms like drop someone a line, informal and slang language, science magazine article, living in the city for and against)

12. Two weddings, a birth and a funeral (reported speech, words connected with the topic, saying sorry, David Copperfild, customs with topic, correcting language mistakes in the letter)

In this book are also some exercises connected with the listening activities and skills. If there is missing the cassette or cassette recorder, at the end of the book is the whole reproduction of these exercises so that the teacher can do this listening activity with adult learner by reading it. Each unit consists of four tapescript exercises. At the end is a Grammar reference arrayed and aligned by units, it is very understandable outline with detailed grammar useful for self-study. 

Headway as such contains appendix one and appendix two, appendix one is about verb patterns and appendix two is the list of most frequently used irregular verbs.

Use this book is very easy for adult learners, but it might be little bit boring, it is good for grammar explanations and exercises, but the topics are set for school pupils I think, and are not so proper for adult learners who might be interested in modern topics about culture, politics, everyday life from the adult's perspective.

3.  Inside Out

Book written by Sue Kay and Vaughuan Jones and edited by Macmillan represents the same level of English – Intermediate, but different way of expressing it to students and adult learners. This book consists of sixteen units, the name of the unit here is Units and Topics, each unit contains these parts, speaking and writing, reading and listening texts, grammar, lexis and pronunciation. Unit in this book consists of at least twelve or fourteen pages. The workbook is also sectionalized and contains the same number of units and the same names of units, so it is very easy to work with these materials.  This study material is very widespread and extended in information, vocabulary and grammar. The tendency to incorporate grammar into every day usage is enormous, the goal is absorb grammar in the context, language, vocabulary, listening and a plenty of exercises, to automatize the information, previous knowledge and new data, make it clear and not monotonously drill the grammar. For vocabulary, there is a separate book.  For listening activities, there is a CD. 
3.1 The Structure


The unit of the book always starts with a speaking activity to start up thinking and motivate learners, on the other hand not to be ashamed to speak or express their attitudes and ideas. There is one central theme and at least two or three speaking activities. These activities are linked by today world circumstances and news always contiguous and relative to the central theme and topic. Than follows some exercises on grammar, for example from given sentences each learner must create questions etc. This construction is finished by tapescript exercises again concentrated on speaking skills and listening.  This scheme is being repeated once or twice more and than the unit follows with grammar section. Grammar is given in a complex version as a grammar reference, which I mentioned before in Headway but at the end of the book. Here are one or two pages with the whole grammar, which must be handled by given level of English with examples and explanations. The grammar section is followed by text or texts usefully applying the gramaticized matter and theme. After he article learner can find comprehension check about the content and the next exercises are about reading, listening, speaking focused on lexis and pronunciation. At the end of the units is a practice, for example how to write a mail, correct mistakes in a formal letter, roleplay, work in a group.   


At the end of this book is the list of irregular verbs and phonetic symbols and short, simple and clear structure of verbs for all types of tenses. One more section that would not be found in Headway for example is called Additional material; here are practical exercises for using dating, phrasal verbs, noughts and crosses and many others funny activities. By the activity are always a recommended number of units where it is the best to use it.  The workbook unit contains twelve exercises approximately, is fully illustrated black and white, sectionalized into grammar, vocabulary, listening and pronunciation or reading. This workbook has the answer key. Just for brief comparison let me write the topics of the units and grammar reference spots.
3.1.1
Units

· Friends, family, famous people, tenses and questions

· Relax, books, films, adverbs, ed/ing

· Dating, love relationship, personality, past tense in comparison with present perfect

· Adrenalin, sports, risk, present perfect, stressing expressions

· Kids, children, childhood, relative clauses, would, used to

· News, paparazzi, passive, irregular verbs

· Party, festivals, special occasions, future forms and phrasal verbs

· Review 1
· Soap opera, family relations, reported speech

· Time, management, work, saying about time, work, modals

· Journey, travel, holidays, modals, past perfect

· Basics, restaurants, food, sleep, quantifiers

· Communication, etiquette, telephone, real conditionals

· Style, fashion, clothes, unreal conditionals

· Age, regrets, dilemmas, past perfect and I wish, If  only
· Review 2

The book I think is better for teaching and learning in courses for adults. On one side this book is not very useful for self studying learners, it is necessary the presence of the teacher or lecturer, on the other side it is easy to orientate in it, find explanations and use vocabulary, themes and exercises, information and knowledge for casual everyday life and English in use.
4.  IN COMPANY – intermediate


This book written by Mark Powell, is assigned directly for student studying business English on intermediate level. I decided to compare this book, because as we could find several similarities in themes and topics in the generality of vocabularies and general knowledge of intermediate English learners, here we can find some differences.  
4.1 Construction


In company is a book divided into twenty units and the content is concentrated on business English in use. Typical for business English are skills and abilities in making a phone call, contacts, business travels, making decisions, agreements, negotiations or presenting oneself, there is always a discussion, good presentation, discussing attitudes, competition, meetings, knowledge about cultures you visit or handle or barter with, to have knowledge about your position, work, status and competences and also the appropriate vocabulary. Moreover, this all is what this book deals with. This book is about intermediate knowledge of English but much more about your intermediate knowledge about business. Each unit is divided into few parts. At the beginning there is always the topic and the name of  the unit following by the test of your knowledge from this are. For example the unit 1 International English contains a test of your knowledge – how many languages are there in the world, order the world's ten languages according to the number of native speakers, how many people speak English as a first, second or third language, how many Europeans an a recent survey said everyone should speak English, how much of the world's e-mail is written in English, Where is the record holder in 8 from, what is the world record for the most foreign languages spoken by one person…?

Then follows exercises with questions on your own person and your duty is to answer with given words in brackets or something very similar. Texts and articles are oriented on business information like for example  what is English Inc., Time management and others. All of them are words normally used in business communication. This book deals with geography and general knowledge about the capitals and typical information like the highest, the largest, the most famous, the best earning, the latest,  bestselling, best consumed, the biggest, most popular, the most powerful brand and many other questions and answers which you have to know answer in a minute. It is called world business records. This book is unable to study on one's own seriously. You need a guide, a lecturer who is perfectly educated in this area and who is day by day studying new and new materials and vocabulary about business English and business as such.

4.1.1 Units

1. international English, quiz on languages, attitudes to learning English

2. making contacts, describing people, keeping the conversation going, networking, socialising, gossiping, verb and prepositions, collocations, present simple and present continuous
3. making calls, desk working, telephone phrases, exchanging information through telephone, voice mail messages, special expressions, past simple, time adverbs
4. keeping track, meetings, clarifying facts, figures, phrasal verbs, comparative, superlative

5. time management, pressure at work

6. business travel, polite requests, situational role-plays, indirect questions

7. handling calls, telephone manner, work routine, will

8. making decisions, conditional, marketplace

9. big business, size of companies, power of big companies

10. small talk, cultural differences in meetings, chatting, past simple and past perfect

11. e-mail, future, collocations relating to computers

12. presenting, presentation skills, qualities of a good presentation, structure of presentation, comparison of all tenses

13. technological world, pros and cons, developments, inventions

14. cultural differences, opinions, modals

15. snail mail, writing business letters, phrasal verbs in business letters
16. solving problems, procedure, conditionals

17. global village, globalisation

18. restaurants, food, drink, table manners, etiquette, passive

19. electronic communication, pros and cons, reported speech

20. negotiating, diplomacy, grammar of diplomacy

As we can see, the topics are absolutely different from topics of the previous two books used for intermediate students. Anyway the grammar structure is the same but not so detailed. On the other hand the topics, themes and articles are much more detailed.  There are three and more articles, several quizzes, tests and questions, roleplays on how to solve the given problems and situations. The structure of student's book is also different, because the exercises are not so strictly oriented on grammar but on vocabulary, and using of business language same as ability to apply English in particular situations.
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